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REPORTS

1. Once you login select Reports from the left navigation menu. 



2. In this example, we will select Vessel Status from the Reports landing page. 

VESSEL STATUS REPORT FILTERS

1. There are three ways to search for a Vessel: 

1. IMO
2. Vessel Name 
3. Class Number

Select the filter that best meets your needs. 



2. There is a drop-down menu on the right of the page that lists all Vessels you have permission to 
view. 

Note: Use the drop-down menu to select the vessel of your choice or type your search directly in 
the box.

Note: If there is a vessel missing from the drop-down menu, then you do not currently have 
permissions to view reports for that vessel. Contact your Account Manager or Admin 
for support. If you are unsure of who your Account Manager is, you can look-up that 
information by clicking on your username. When you click on your username, you will be 
directed to your Profile.



3. Next, select the Report Type.

Owner or 3rd Party

Note:
Owner reports 
 Vessel Specific Reports generated for Owner use will not contain any Status Comments, 

except for those for the ‘Owner’. However, they will show Facilities Comments. 
3rd Party 
 Will not contain any information regarding the following findings: 

1. Class Additional Requirements
2. Statutory Additional Requirements
3. ISM Non-Conformity Plan Accepted
4. MLC Non-Conformity Plan Accepted
5. ISPS Non-Conformity Plan Accepted
6. Any Offshore Verification Findings
7. Any Status Comments
8. Any O2E Comments
9. Record Only Comments

4. Next, select to either include assets or to not include assets.



GENERATE REPORT5. Once you have selected your requirements for the report, click on the                          button.

Notes:
• Once you click Generate  Report, your report will be generated. Note: It may take several 

seconds for the report to generate. 
• Most reports take 5 seconds to generate (dependent on file size).
• Once the report is generated, you can download it as a .PDF or Microsoft Excel Spreadsheet.
• You are able to read the report online. 
• Scroll down to toggle to different pages in the report.
• Scroll back up to select the “back” button on the top left of the page to return to the Vessel 

Reports page. 





VESSEL ASPECT REPORT FILTERS

1. Click on the Reports link in the left navigation menu.

From the Reports landing page, select Vessel Aspect.

2. Your first step is to select a vessel. 

There are three ways to search for a Vessel: 

1. IMO
2. Vessel Name 
3. Class Number

Select the filter that best meets your needs. 



3. There is a drop-down menu on the right of the page that lists all Vessels you have permission to 
view. 

Note: If there is a vessel missing from the drop-down, then you do not currently have permissions 
to view reports for that vessel. (See note on page 3)

4. Next is to select the aspects that should appear in the report. Once selected, you will see a check 
mark instead of an empty box. 



5. Other filters: When setting up your report you can select “Schedules of Surveys due within.”

This filter defaults to Surveys coming due within a year; however, you can further refine the search, 
from 30 days to 4 years, or all. 



6. Next, select the Findings you would like to add to your report. 

As you build your report and add the Findings, the options presented by the system are dynamic 
and based on the vessel services. 

7. Now you will need to further refine your report. Select Type/Status/Time-Period based on your 
previous selections

Each has a drop-down menu (to the right). 



« Extended drop-down menu

For Status, you can select one or more 
(Open, Close or Plan Accepted).

«

8. Next, select the Time period. 
 
You can select from 30 days to 5 years, or all, with an additional option to select Overdue.



9. You can also check the Status Comments box if you want comments included in your report, 
otherwise leave unchecked. 

10. To further refine your report, select Asset category to add Conditions and/or Special Survey.



GENERATE REPORT11. Once you are satisfied, select the                          button. It will take approximately 5 seconds to 
generate. This is dependent on the size of your report. 

Once the report is generated, you can download it as a .PDF or Microsoft Excel Spreadsheet.


